COI'TIAIIEHUE
0 B3aHMOJeHCTBHH MeKAY rocyJapCTBeHHBIM OI0KeTHBIM y4YpeKIeHHEeM
Hu:xeropoackoii 00j1acTd «Y 10 THOMOYeHHBIH MHOT0(YHKIHOHAIBHBIH NEHTP
NpeI0CTABIeHHS IOCYIapPCTBEeHHBIX H MYHHIMIAIBHBIX YCIYT HA TEPPHTOPHH
Huxeropoackoii o6;1acTm» 1 AAMHHACTPanHell ropoackoro okpyra CeMeHOBCKHI
Hmu:xeropoackoii 00iacTu

r. Hiwkrmit Hosropor « 04 » bwouud 2021 1. Ne OX-19

TocymapcTeennoe  OomxerHoe  ydpesxaenne  Hmxeropoackod — oGiactd
«YTOJHOMOYeHHBIH MHOT0(YHKIHOHAJbHBIH HEeHTP NpeAoCTABJICHHSA
roCyAapCTBeHHBIX H MYHHUOHOAJBHBIX YCIyr Ha Tepputopun Hmkeropoackoi
o61acTH» B JHMIe AUpekTopa Mycapckoit CpernaHsl POMaHOBHBI, [EHCTBYIONIETO Ha
ocHOBaHMH YcTaBa, UMeHyeMoe B nanbHelimeM «Y M®IID», ¢ 0nHO# CTOPOHEL, U

AnmuHHECTpanns ropoackoro okpyra Cemenosckuii Hmxeropomckoi o6s1acTd B
nmue HockoBa Huxonas @emopoBuua, AEHCTBYIOINETO0 Ha OCHOBAaHWM YCTaBa, Haliee
nMeHyeMas «Opran MCY», ¢ Ipyroit CTOPOHEI, COBMECTHO MMEHyeMble «CTOPOHBD», Ha
ocHOoBaHMU craTen 18 OexepampHoro 3akoHa ot 27 wmons 2010 roma Ne 210-@3 «O6
OpraHM3allky ITIPEJOCTABIEHAS TOCYJApCTBCHHBIX U MyHHIHNANBHBIX YCIyr» (Haiee -
denepanpHbi 3akoH Ne 210-®3), nocranosnenns [Ipasurenscra Poccniickoit Penepanun
oT 27 centsiOps 2011 ronga Ne 797 «O B3auMOAEHCTBHHM MEXIY MHOrO(QYHKIIHOHAIBHEIMH
IEHTPaMH IIPeJOCTABIECHHS TOCYIaPCTBEHHBIX ¥ MYHUIMIAIBHEIX YCIYT ¥ (efepalbHBIMU
OpraHaMH KCIONHUTENbHOM BIaCTH, OpraHaMy TOCYHapCTBEHHBIX BHEOIO/DKETHBIX (OHMIOB,
OpraHaM# TOCYOapCTBEHHOU BiacTH cyOwsekToB Poccumiickoit O®eznepanuu, OpraHamu
MECTHOTO caMmoympasieHus» (mamee — IloctaHoBmenme Ne 797), IOCTaHOBIICHHA
IIpaBurenscTBa Poccuiickoit @emeparmu ot 22 nexabps 2012 roma Ne 1376 «06
yTBEpKIeHuH [IpaBuil OpraHU3allM JEATEIBHOCTH MHOTOQYHKI[MOHAIBHBIX LEHTPOB
IIPEOCTABIICHNS TOCYJapCTBEHHBIX ¥ MYHAIMIATBHBIX ycIyr" (mamee — Ilpasmia),
saxmoumy HacTosmee Coramenue (qanee — COraleHUE) O HIKECTIELYIOIIEM.

1. IIpeamer Coriamenast

1.1. TIpeameroM Hacrosmero CoryameHus sBJSAETCS IMOPANOK B3auMOJIeHCTBUA
YM®I] u OpranoB MCY mnpu opraHM3aldi IIPSIOCTaBICHHUS TIOCYAapCTBCHHBIX U
MYHUIUIATEHEIX YCIYT, KOTOPBIA OCYIIECTBIAETCA Ha 0ase MHOrOQYHKIHOHATIBHEIX
LIEHTPOB TIPEOCTABIEHHS TOCYIAPCTBEHHBIX W MyHHIHIATEHBIX YCIYT, CO3NaHHBX Y MOLI
Ha TEPPUTOPUHM IOpOICKoro okpyra CeMeHoBCKHit (nanee — MOLI).

2. IlepedeHb rocyAapcTBeHHbIX H MYHHIHIAJIBHBIX yCIYT,
npexocraBiasemMblx Y M®II 8 ML

IlepeyeHs TOCYHapCTBEHHBIX M MyHHIMIambHeIX ycmyr Oprama  MCY,
npenocTapiseMbix B M@, npuseneH B [Ipunoxennu Ne 1 x HacTosmemy COrnameHuo.



3. IlpaBa u o6s3anHocTH Oprana MCY

3.1. Opran MCY Bnpase:

3.1.1. HampaBiATh 3ampockl U obpamenus B YMO®IL] o BompocaM, OTHOCSIIMMCS K
chepe nesrensHoctd M®L] B pamkax HacTosmero CoriammeHus;

3.1.2. manpapmate B YM®ILI npemiokeHuss MO COBEPIIEHCTBOBAHUIO ICATEIBHOCTH
M®I] B pamkax HacTosmero CornameHus;

3.1.3. BBICTYIIaTh C NPEUIOKEHUIMHU O IIEPECMOTPE CPOKOB U YCIOBUH HACTOAIIETO
Cornamenus.

3.2. Opran MCY o6s3an:

3.2.1. obecneunBaTh IPENOCTABICHUE TOCYNAPCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT,
npexycMoTpeHHbIX HactosmuM CornamenueM, B MOII npu ycimoBuu coorBeTcTBUS MOIL]
TpeboBaHUIM, yCTaHOBICHHBIM [IpaBunamu;

3.2.2. npu HaTMUMM TEXHUYECKON BO3MOXKHOCTH obecrmeuuBaTh AocTyn YMOI],
M®I] x nHbOPMAIIMOHHEIM CHCTEMaM, COIEpXAaluM HeOoOXOAMMEIE IS IpeI0oCTaBICHUSL
rOCyJapCTBEHHBIX U MYHHUIUNAJIBHBIX YCIYT CBEICHUSA, €CIM HHOE HE IIPELyCMOTPEHO
(benepaIbHBIM 3aKOHOM;

3.2.3. ofecneuuBaTh IpeNOCTaBIeHHE Ha OCHOBaHUM 3ampocoB YMOIl, MOI]
HEOOXOIUMBIX CBEIEHUH IO BOIIPOCAM, OTHOCSIIMMCS K IPEAOCTaBICHUIO TOCY JapCTBEHHBIX
Y MYHHUIUIIAJIBHBIX YCIIYT;

3.2.4. npu nonydyeHuu 3amnpoca or YMOI], M®I] (B Tom uuciie MexBeJOMCTBEHHOTO
3ampoca) paccMaTpHUBaTh €ro B IOpPSAIKE, YCTAaHOBIEHHOM HOPMATUBHBIMU IIPaBOBBIMU
aKTaMHy, pPeryIupyOIUMU IOPSIL0K MPEIOCTaBICHUS IOCY1apCTBEHHBIX U MyHHMIIAIIAIBHBIX
yeuyr,

3.2.5. nepemaBath B YM®I], M®I] moxyMeHTH U aKTyaJbHyI0 HHGOpMAIHIO,
HE0OXOAMMBIE M MPENOCTABIECHUS TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT, B CPOK,
YCTaHOBJIEHHBIN ITyHKTOM 5.3.2 HacTosmero Cornamenus;

3.2.6. undopMupoBaTh 3asBUTENEH O BO3MOXKHOCTH IOTyYEHHS I'OCYyIapCTBEHHBIX U
MYHHUITUTAIBHEIX yCIIyT B MOL;

3.2.7. mpenmoctaBiuaTe I0 3ampocy YMO®IL[, MO®IL] pa3picHEHUS O IMOpSAAKE U
YCIOBUSIX  IIONYYEHMs  3asABUTE/SIMM  IPEAOCTABIIEMBIX  TOCYHAPCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIIYT;

3.2.7.1. ocymecTBIATh METOAUHYECKYIO0 mnoanepxky YMOIL[, M®Il no Bompocam
MIPEIOCTaBICHUS TOCYaPCTBEHHBIX M MyHUIIMIAIBHBIX YCIYT, KOHCYJIETUPOBATH 110 IIPUEMY
JOKYMEHTOB, JaBaTh DPa3bACHEHWsS O IOPSAAKE M YCIOBHAX IIONYyYEHHS 3aiBUTEIIMU
rOCyJJapCTBEHHBIX ¥ MyHUIIMITANBHBIX YCIIyT, IPEAOCTaBIATh ONaHKU 3asBlIeHUI U 00pasIibl
UX 3aIlOJIHEHUS, a TakkKe 00paslbl JOKyMEHTOB, BXOJAINUX B IIEPEYEHb 00S3aTENbHBIX IS
MPEJOCTaBICHUS TOCYNAPCTBEHHBIX Y MYHMUMIAIBHBIX YCIYr, IPEAyCMOTPEHHBIX
HactosguM CorameHueM;

3.2.7.2. Bo ucnonuenue OenepanpHoro 3akona Ne 210-03 (a63. 1 m. 3 cT. 5, a63. 1 m.
3u.1cT. 6,a03. 1 1m44.1cr. 16) obecrieunBaTh cBOeBpeMeHHOE HHopMupoBanue Y MOI]
00 M3MEHEHUAX B 3aKOHOAATENHCTBE (B TOM YHMCIIE B aJIMHUHUCTPATUBHBIX pErIaMeHTax
MPEAOCTABIEHUSI  TOCYNApCTBEHHBIX  yCIyr M aJAMHHUCTPATUBHBIX  perjaMeHTax



IPEIOCTABICHNS MYHHIMIIAIBHBIX YCIYT), PErYIUPYIOUIEM IIOPSIOK IPEIOCTaBICHHA
TOCYIapCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYr,  IPEIyCMOTPCHHBIX  HAaCTOAIIUM
CornamenueM.

IMucemenno unpopmupoBats YMOI] 00 n3MEHEHUAX 3aKOHOJATEILCTBA MO aapecy
3nexkTpoHHOI mouThl delo@umfc-no.ru ¢ Temoit miceMa «M3MeHEHHS B MPEIOCTABICHUN
YCIyr», ¢ MPWIOKEHAEM KON HEOOXOAMMBIX JOKYMEHTOB M C YKa3aHHEM KOHTaKTHBIX
JaHHBIX coTpyaHUKOB Oprana MCVY;

3.2.8. obecreynBaTh y4acTHe CBOMX IPEICTaBHUTENIEH B IPOBEICHHM MEPOIPHITHH,
HaIpaBIECHHEIX Ha OOydYeHWe ¥ IOBBIIEHHE KBaTU(HUKALMU CcOTpyAHHKOB YM®I[ mo
BOIIPOCAM IPEOCTaBIEHNUS COOTBETCTBYIOIUX IOCYAaPCTBEHHBIX M MyHHIIAIIAIBHBIX yCIIYT.

Brimeyka3aHHbIE MEPOIPUATHS IPOBOAUTE HE peXe OJHOI0 pasa B IO,

Crroco6 mpoBeIeHHs JaHHBIX MEpOIpUATHH onpenenserca YM®I] npu cornacoBaHuu
¢ Opranom MCY wu, 1o BO3MOXHOCTH, MOXET IIPEyCMaTpUBaTh AUCTAHIIMOHHOE YIacTHE B
HUX;

3.2.9. ompenenaTh JMI, OTBETCTBEHHBIX 3a B3amMmozelicteue ¢ YM®ILI, MOII mo
BOIIPOCaM IIPEJIOCTABIICHHs] TOCYJApCTBEHHBIX U MYHHUIMIIAJIBHBEIX YCIYT, MPEIOCTaBIIATH
JNENUCTBYIOIIHE KOHTAKTHl BBINIEYKA3aHHBIX JIMI, a TaKkKe OOECIeuMBaTh BO3MOXKHOCTD
CBA3aThCH C OTBETCTBEHHEIMU coO cTOpoHEI Oprana MCVY

3.2.10. obecrieunBaTh NMPENOCTABICHUE IOCYJaPCTBEHHEIX M MYHHIIMITATBHBIX yCIyT
B M®I] u (Ww1n) opraHu3anuax, yka3aHHeIX B yactu 1.1 crateu 16 @enepansHoro 3axoHa Ne
210-®3 (manmee — TmpHUBIEKaeMBIE OpraHU3AIlUM), IIEPEYEHb KOTOPEIX IIPUBEACH B
IMpunoxenun Ne 2 k HactosmeMmy ComlalmeHuio, M YCIOBHH COOTBETCTBUSA HX
TpeOOBaHMUIM, yCTaHOBIECHHBIM [IpaBunamu;

3.2.11. ocyImecTBIATh KOHTPOIb MOPSIKA U YCIIOBUH OpraHM3alMy MPeI0CTaBICHHA
TOCYIapCTBEHHBIX ¥ MYHHUIMIIAIBHEIX ycIyr B MOLI, mepeyeHb KOTOPBHIX IPHUBEACH B
ITpunoxxenuu Ne 2 x HacTosmeMy CoralIeHHUrO.

4, IIpaBa n oos3anHocTH Y MPII, M®PIL

4.1. YM®I] u M®I] npuHUMAarOT ydacThe B IIPEIOCTABICHUU TOCYIAapPCTBCHHEBIX M
MYHUIIMIIAIBHEIX YCIYT B YacTH IIpUeMa JOKYMEHTOB, BBEIJAYM pe3yJbTaTa, a TaKXKe
COBEpIICHMS HWHBIX [eHCTBUI II0 OpraHu3allid IPEAOCTaBICHHMS TOCYNapCTBCHHBIX H
MYHHUIHUIIATBHEIX YCIYT, NPEeTyCMOTPEHHBIX HacrosAmuM CorlalieHueM, B paMKax, He
MpeBHIIAINX HoaHOMoursa YMOL], MOII,

4.2. YM®II, M®II snpase:

4.2.1. zampammBare y Oprana MCY poctynmn K HHQOPMALMOHHBEIM CHCTEMaM,
CoJlepKaIuM HEeoOXOMUMBIE U MPEAOCTABIEHUS T'OCYAAPCTBEHHBIX M MYHHIMITATBHBIX
YCIIYT CBEICHHUS, €CIIH HHOE HE MIPEyCMOTPEHO (heepaIbHEIM 3aKOHOM;

4.2.2. BEICTyHaTh C NPENTIOKEHUIMU O IIEPECMOTPE CPOKOB M YCIOBHH HACTOSIICTO
Cornamenus,

4.2.3. 3ampalidBaTh W IOJydYaTh JOKYMEHTHI U HH(OpMAIMo, HEOOXOIUMEIE I
MPEAOCTABICHHUS TOCYJAapCTBEHHBIX M MYHMIMIIAJBHBIX YCIYT, NPEAyCMOTPEHHBIX B
Ipunoxennn Ne 1 k Hactosmemy CorjameHHI0, B COOTBETCTBHHM C YacThIO 2 CTaThH 16



®enepanpHOro 3akoHa Ne 210-03;

4.2.4. ¢ 1eNBI0 OpraHU3alUy MIPEIOCTABIECHNS [OCYAaPCTBEHHBIX U MyHHLIUIAIbHBIX
yCIyr, TpemyCMOTpeHHbIX HacTosmuM  CornlalieHMeM, 3aKiiodarh  JOTOBOPHEL €
IIPUBJIEKAEMBIMU OPTaHU3ALMSIMH B IOPAIKE, IIpeaycMoTpeHHoM [IpaBunam.

4.2.5. sanpanate B Opran MCVY mnpeuioxkeHus 0 BOIPOCaM COBEPIICHCTBOBAHUA
IpPETOCTaBICHUS TOCY[JapCTBEHHBIX M MYHHLUNAIBHBIX YCIYI, IIPEXyCMOTPEHHBIX
HacTosmuM CorsamieHueM.

Hampapnats B Opran MCY 3anpocs! 0 pa3bsCHEHUAX NOPAAKA U YCIOBUH II0JIy4EHUA
3asBUTEJISIMH I'OCYJAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT.

4.2.6. OCymIeCcTBIATh COCTaBICHUE, PACIEUaTKy U BBIAAYy 3aABUTEIIM JOKYMEHTOB
Ha OyMaXHOM HOCHTENE, IOATBEPKAAIOIIMX COJEpXKaHHE 3JIEKTPOHHBIX JOKYMEHTOB B
COOTBeTCTBUU ¢ «TpeGoBaHMSIMHM K COCTABICHHUIO U BBIJAYE 3asABUTEISIM JOKYMEHTOB Ha
OyMa)XHOM HOCHTeNe, IOATBEPKAAIONIMX COACPKAHME DJIEKTPOHHEIX JTOKYMEHTOB,
HAIlpaBJIEHHEIX B MHOTOGYHKIVOHAJIBHBIM LEHTP NPENOCTaBICHUS IOCYJApCTBEHHBIX H
MYHHIMITATBHBIX ~ YCIYT TI0  pe3yJbTaTaM IIPe[NOoCTaBIE€HHA TIOCYJApCTBEHHBIX U
MYHHUITUTIAIBHBIX YCIyI OpraHaMmy, [pPEeAOCTAaBIAIONIMMU TOCYJApCTBEHHEBIE YCIYrd, H
OpraHaMu, IIpeZOCTaBIIAIONIMMU MYHHUIMMAJIBHBIE YCIyTH, W K BBIJAYe 3asiBUTEIIM Ha
ocHOBaHMM WHGOPMALUH M3 KHPOPMAIMOHHBEIX CHCTEM OpraHOB, IIPEIOCTABJLAIOIIUX
roCyJapCTBEHHBIE YCIyTH, U OPraHOB, IIPEJOCTaBIIAIOMMX MyHUIUIIAIBHBIE YCIYyTH, B TOM
YHCIIE C HCIOJIB30BaHUEM HWHGOPMAIIMOHHO-TEXHONOTMUECKO H KOMMYHHUKAllMOHHOU
HHGPACTPYKTYPHL, JOKyMEHTOB, BKIIFOUAas COCTaBIeHNEe Ha OyMa)KHOM HOCHUTEIIE ¥ 3aBEPEHUE
BEIIIMCOK M3 YKa3aHHBIX WH(MOPMAIMOHHBIX CHUCTEM», YTBEPXKIEHHBIX II0CTAHOBIIEHHEM
IIpaButenscrBa P® ot 18 mapta 2015 roma Ne 250.

4.3. YM®II u M®I] ob6s13aHbI:

4.3.1. mpemocTaBlATh Ha OCHOBaHMM 3ampocoB U oOpameHuit Oprana MCYVY,
(Gu3MUecKUX ¥ IOPUANYECKUX JIMI HEOOXOIUMBIE CBEJEHUA II0 BOIIPOCAM, OTHOCAIIMMCS K
yCTaHOBJIEHHOU chepe aesTensHocTd Y MOI];

4.3.2. obecneuuBaTh 3alMTy HHGOPMAIMH, AOCTYI K KOTOpOM OrpaHUYEH B
COOTBETCTBUH ¢ (helepalbHBIM 3aKOHOM, a Takxke coOmoJaTh pexuM o00paboTKu H
HCIIOJIB30BAHMS TIEPCOHANBHBIX 1aHHBIX;

4.3.3. ocymecTtBuaTs B3ammopedicteue ¢ Opranom MCY B COOTBETCTBUH C
gacrosmmM  CornamieHueM, HOPMATHUBHBIMU — IIPaBOBBIMH  AaKTaMH, PErIaMEHTOM
nearenpHocTd YM®II;

4.3.4, cobmonats TpeboBaHus Hactosero Cornamenus, B TOM YHUCIIE HalpaBiATh
MEXBeIOMCTBeHHEIM 3ampoc B Opran MCY B Cpok, YCTaHOBICHHBI B IIyHKTE 5.3.5
HacTosiero CornameHus;

4.3.5. NPOBOAMUTH MEPOIPHUITHS, HANpaBieHHbE Ha OOydeHHWE M IIOBBIIICHHE
kBanuukaimu cotpyraukos YMOI[, M®I] B cthepe npenocTaBiaeHuss COOTBETCTBYIOIIMX
TOCYAapCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIIYT;

4.3.6. cobmomaTh TpPH OpraHM3alliyl I[PEIOCTaBICHUA IOCYJapCTBEHHBIX U
MYHMIIUITATBHEIX YCIyT, ykasaHHBIX B [IpunoxeHun Ne 1 k Hacrosmemy CornalieHumro,
TpeOOBaHMUsI HOPMAaTUBHAIX IIPABOBBIX AKTOB, PETYJIUPYIOMUX MOPSAIOK MX IIPEIOCTaBICHNUS;

4.3.7. ofbecrneuuBaTh [OCTYH 3asgBUTENEH K CBENECHUAM, pPa3sMEUICHHBIM B



denepanbHON  rOCYHapCTBEHHOW  HMHpOpMalMoHHOH  cucreMe  «EnuHBIM  mopTan
rOCYIapCTBEHHEIX M FOCYJapCTBEHHBIX M MYHUIMNATBHEIXX yeIyr (Qynkimit) Poccuiickon
®eneparum» (https://www.gosuslugi.ru/);

4.3.8. O6ecmeunBarh 3amury IepenaBaeMeix B Opran MCY cBeneHuit oT
HEIIPABOMEPHOTO JIOCTYId, YHUYTOXKEHUS, MOAMGMKAIUM, GIOKUPOBAaHUS, KONHPOBAHMA,
pacIpoCTpaHEHUs, WHBIX HENPaBOMEPHBIX NEHCTBHM C MOMEHTa IOCTYIUICHHA OTHX
cBefeHuit B YM®II, M®I[, B ToM uucie B aBTOMaTH3MPOBAHHYIO HH(OPMALHOHHYIO
cuctemy M®I] (nanee - ALC M®L), u 1o MoMeHTa ux noctymienus B Opran MCVY, B ToM
ypcine B uH(opMmarnmonHyo cucteMy Oprana MCY, mu6o 10 MOMCHTa UX HEpefaydd
3asBUTEIIO;

43.9. cobmomare cTaHmapTel KoMmdopTHOCcTH, TpeboBaHMA K OpraHU3aldy
B3aMMOJIEHUCTBUS C 3asABUTESIMH, YycTaHOBIeHHBIE [IpaBuinamu, aIMUHUCTPAaTHBHBIMU
perimaMeHTaMy — NIPEJOCTAaBICHHA  TOCYJapCTBEHHBIX — YCIyr,  aJMUHUCTPaTHBHBIMH
periiaMeHTaMHi IIPEIOCTaBIEeHAsS MYyHHIMIAIBHBIX yCIyr, HacroAmmuM CoriameHueM, a
TaKKe METOAMYECKMMY PEKOMEHNAIMAMH II0 CO3JAHMIO U OOECIECUCHHIO JCSATCITBHOCTH
MHOTO()YHKIIHOHATEHEIX [IEHTPOB, YTBEPKIAEMEIMH B YCTaHOBJICHHOM ITOPSIIKE;

4.3.10. pasmemath HHGOPMALMIO O IOPAAKE NPEAOCTABICHUS IOCYJapCTBEHHBIX H
MYHUIIUIAIBHEIX yCIYyr C HCIIONB30BAaHHEM JOCTYNHBIX CPEICTB HH(QOPMHUPOBAHMUA
3asBuTeNel (MHGOPMAIMOHHEIE CTEH/bI, CaliT B MH)OPMAIMOHHO-TEIEKOMMYHUKAIIHOHHOM
cetn "MuTepHeT", CpeAcTBa MaccoBoi HHMOPMAIUK).

WudopmupoBaTs  3asBUTENEl O  IOPAIKE  OpraHM3allMid  IIPEJOCTaBJICHUA
rOCYJapCTBEHHBIX M MYHHLUIIANBHBIX yclIyr B YMOILI, MO®ILI, o Xozxe BHIIOIHEHHA
PacCMOTpEHHs 3asBIEHHA O IPEAOCTABICHHN TIOCYJapCTBEHHONW MM MyHHIUIAILHON
YCIyTH, O TOTOBHOCTH JOKYMEHTOB, SBJSIOMMXCS PE3YABTATOM IPESNOCTaBICHHUA
rOCyAapCTBEHHOM WIN MyHHUIUIIAIBEHON YCIyTH,

4.3.11. GOopMHpPOBATH U IPEICTABIIATE OTIETHOCTH O AeiTensHocTH YM®I], MOI] B
COOTBETCTBUY ¢ ab3ameM cenbMbIM nonnyHkra "B" nmyakra 4 IToctanosnenus Ne 797,

4.3.12. Ob6ecneunBath nepemauay B Opram MCY xano6 Ha HapylIeHHE IOpsIKa
[IPEIOCTAaBICHUA TOCYJAPCTBEHHBIX Y MyHHUIMIIAIBHBIX YCJIyT, B TOM YHCJIC Ha HapyIICHHUS,
pomymeHdasle  YM®I, MO®I], ykazanHsiMH B [Ipmioxesun Ne 2 K HacTosmemy
CoraneHuo, He HO3/JHeE CIEIYIOMEro pabodero JHA O THS MOCTYILICHH) KalO0bL.

5. Ilopsinok uadopmanuonnoro o6mena. Ilopsimok ydacrus YM®PIT, MPII
B IIPeJOCTABJIEHHH FOCyAapCTBEeHHBIX H MyHHAIHNAALHBIX ycayr Oprana MCY

5.1. Ilpu opranu3anyy MpeJoCTaBICHUs I'OCYJapCTBEHHEBIX X MYHHUITUIIAIBHBIX yCIIYT,
IpeXyCMOTPEHHBIX HacTosmmM CornamieHneM, HHOOPMAIHOHHEIH oOMeH Mexay YMOIL],
M®II u Opranom MCYVY ocymiecTBiIseTcs B 3JIEKTPOHHOM BHJIE II0 3aIIMINECHHBIM KaHalaM
cBsa3u  (pM  HAIMYUKM  TEXHHYECKOH  BO3MOXKHOCTH),  IIOCPEACTBOM  CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3amMogedcTus (nanee — CMOB), B ToM umcie ¢
ucroap3oBanueM AVIC M®I, 1160 KypbepcKkoi qocraBkoit YMOLI.

5.1.1. YM®I[, M®I[ yuacTBylOT B IPEAOCTaBICHMH TOCYHapCTBCHHBIX U
MYHUIMIIAIBHEIX YCIYT ¢ y4eTOM ONOOPEHHBIX (YTBEPKIECHHBIX) TEXHOJIOTHYECKUX CXEM
IPEIOCTABIIEHAS [OCYIapPCTBEHHBIX M MYHHIIUIIAIBHBIX YCIYT, COJACPKAaIIUX IHOAPOOHOE



onucaHue TpeOOBaHMiA, YCIOBMH, Ipolecca NPEJOCTaBICHUS TOCYNAPCTBEHHBIX U
MYHHIMTIANEHEIX yCIIyr, OCHOBAaHHOE Ha HOPMAaTMBHBIX IIPaBOBBIX akraX Poccmiickon
desepanyy, peryIupyOMUX IPEIOCTAaBIEHAE TOCYIAPCTBCHHBIX U MyHUIIUNAIBHEIX yCIIYT,
JETAIM3UPOBAHHBIE PA3bICHEHHS, a Taloke HHPOPMAIMIo 0 TpeGyeMOM JTOKYMEHTAIIHOHHOM
M TEXHOJOTMUECKOM O00€eCleUeHH: IIpoIiecca IpeJOCTaBIeHUs TOCYAapCTBEHHBIX WU
MYHUIUIATBHBIX YCIYT (fajee - TEXHOIOTHUECKHME CXEMBI), CBEICHUS O KOTOPHIX YKa3aHHI B
ITpwioxerun Ne 3 K HacTosAIeMy Cormamenuo.

5.1.2. CtopoHsl 00s3aHBI ONpPENEIATE KPYT JIMI[, OTBETCTBCHHBIX 3a JJIEKTPOHHOE
B3aMMOJIEICTBAE IMPH TPEIOCTABICHUN TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr B
5JIEKTPOHHOM BHJE, 00ecIeurBaTh BO3MOXHOCTh OIEPATUBHOM CBA3M, NPEAOCTaBIATE HMX
JeHCTBYIONIME KOHTAKTHI MO O(UIMATBHOMY IHMCBMEHHOMY 3ampocy onHod u3 CTOpOH B
CpOK He mo3aHee 3-X paboumx JHEH.

5.1.3. Tlopsmox ywactuas YM®IL], MO®OI[ B opraHu3anudu NOpPEeAOCTABICHUL
TOCYJapCTBEHHBIX W  MYHWUIMOANBHBIX  YCIYr, MPEIyCMOTPSHHBIX  HACTOSLIUM
Cornamenuem, onpeneneH B «[lopsake B3auMOAeHCTBHSA 110 OpraHM3aIMU [IPEAOCTABICHUL
rOCY/IAPCTBEHHBIX M MYHUIMNATBHBIX YCIyT, penocTapigeMbix Opranamu MCY Ha Gase
M®II, co3maBaeMBIX Ha TEPPUTOPHU MYHULHUIAIBHEIX 0OpaszoBaHud Hipkeropoackon
o6actu (manee — Iopsanox) (IIpunoxenue Ne 4 k HactosmeMy CornameHuro).

5.2. Ilpu peamuzaimu cBoux Gyukimit YMOL], MO®I] Bropase 3ampaiiuBaTh
IOKYMEHTH ¥ WMH(OpMAIMIO, HEOOXOAUMBIE JIA MPENOCTABICHHUSA TOCYIapCTBEHHBIX U
MyHUIMIOATBHBIX ~ YCIYr, B  paMKaX  MEXBEIOMCTBEHHOr0  HMH(OPMAIMOHHOTO
B3aMMOJIEUCTBHS IIPU HAIIPaBJIEHUH MEXBEIOMCTBEHHOIO 3aIIpoca.

5.3. B pamkax Hacrosiero CorameHus yCTaHaBIUBaOTCA CIEAYIONHE OCOOEHHOCTH
MEXBEJOMCTBEHHOI0 MH(GOPMAIIHOHHOTO B3aMMOJeHcTBUS Mexkay CTOPOHAMM HACTOSAINETO
Cornamenus:

5.3.1. Opraust MCY o6s3anbl mepenaBath B YM®L, M®I] unadopManioHHbIE
CIpaBOYHBIE MaTepHuallsl, aJIMAHUCTPATUBHBIE peraMeHThl MIPEIOCTaBICHUS
rOCyJapCTBEHHBIX  YCIYT, aJIMUHUCTPATUBHEIE periaaMeHThl IIPEIOCTaBICHUS
MyHHUIMIIATBHEIX YCITyT, ONaHKW 3asBlIE€HUH M 00pasibl UX 3aIlOJHEHHUS, METOIUYECKUC
PEKOMEHIAIMM 110 MPEAOCTABICHHIO TOCYHapCTBEHHBIX M MYyHHIMIAIBHBIX YCIyr (mpu
HaIM4UM) JJI8 IPENOCTAaBICHUS TOCYNapCTBEHHBIX U MYHUIMIANBHBIX ycuyr B YMOI],
ML

5.3.2. Opranst MCY o6s3anpl nepemaBath B YMOL], MO®I[ n0KyMeHTH H
nH(GOpMALHIO, yKa3aHHYIO0 B myHKTe 5.3.1 Hacrosmero CornameHusd, B CpOK HE IO3/HES 3
(Tpéx) paboumx [gHeHt C MOMEHTa IIONYy4YeHMS MEXKBEIOMCTBEHHOrO 3ampoca o
IPENOCTABICHIN YKa3aHHBIX JJOKYMEHTOB ¥ MH(QOpMALH;

5.3.3. Opraust MCY 06s3aHbI ipeocTaBIITh 110 3anpocy YMOI], M®IL] ceeneHus o
XOJIe BBIIIOJIHEHHUS MEKBEIOMCTBEHHOrO 3aIIpoca B CpoK He mo3jHee 3 (Tpéx) pabouux aHEH
C MOMEHTA IOJIyYESHHUS COOTBETCTBYIOLIETO 3amnpoca Y M®PLL, ML,

53.4. YM®Il, M®I[ o6s3ansl nepemaBate B Opran MCY [OKyMEHTH u
MHGOPMAIMIO, MOIydYCHHbIE OT 3asiBUTENA, B COOTBETCTBUM C TpaQuKOM JIOCTaBKH

ITynkr 5.1.1 BeTynaer B CHUTY B TEUEHHE 2 MECALIEB CO JTHA TAKOTO 0A00peHus (YIBEPXKACHHS) TEXHOIOTHYECKHX CXEM.



JOKYMEHTOB, HO He Io3fHee 5 (TATH) paboumx AHEH CO AHS PETHCTPAIVU 3aABICHHA B
YM®Il, M®I], mpu YCIOBHHM, YTO HKHOE HE MPCIyCMOTPEHO aIMUHUCTPATHBHEIM
pErIaMeHTOM  IPEAOCTaBICHHsS  TOCYJapCTBEHHOM  YCIyrd,  aAMHHHCTPaTHBHBIM
perIaMeHTOM IIPEIOCTaBIECHI MyHUIIMIIAIEHON YCIIYTH,

5.3.4.1. npuHATHE 3asBieHWs C JOKyMeHTaMH (UX KONMAMH), B Ciyd4ae
IpeIoCTaBIeHNs UX 3asBuTeneM, nepenaorcs B Opran MCY kypsepckoit cimyxGoit YMOLI
60 B MEKTPOHHOM BHUIE II0 3AlUIIEHHBIM KaHalaM CBA3H (IIPH HAIWYMH TEXHUICCKOH
BO3MOXHOCTH), mocpeactBoM CMOB;

5.3.5. YM®II, M®I] obs3aubr cobmonats TpeboBanus CornamieHus, B TOM YUCIe
HAIPABJIATH MEXBEAOMCTBEHHEIH 3anpoc B Opran MCVY He mo3Hee CIeIyIOmero pabouero
JHS ¢ MOMEHTA MOJIYYEHHS 3aIpoca OT 3assBUTEN O IPEeJ0CTaBICHUH ITOCY 1apCTBCHHON HITH
MYHUILUITAIBHON YCIIYTH,

5.3.6. Ipy BHECEHHM W3MEHEHWI B HOPMATHBHBIE IOKYMEHTEHI, a[MUHHCTPATHBHEIC
pErIaMeHTHl TIPEIOCTaBICHAS TOCYAapCTBEHHBIX YCIYT, aIMUHHUCTPATHBHEIC PETTaMEHTHI
IpefocTaBlIeHds MyHHIMIAIbHEX yeryr, Opran MCY o6s3an yBemomiate YMOIL o
BHECEHNHU M3MEHEHNH B COOTBETCTBUH ¢ ITyHKTOM 3.2.7 HacTosmero CornameHus.

5.4. CTopoHHI 0653aHEI COOMIONATH TPeGOBaHMS K 00paboTKe NMEPCOHAIBHBIX JaHHbIX
U uHOM wuHObOpManuu, HEOOXOOUMOM JUIA NPENOCTABICHHSA TOCYNapCTBEHHBIX U
MYHUIUIIATIBHEIX YCIYT, B YACTHOCTH:

54.1. mpu 00paloTKEe IIEPCOHANBHEIX MNaHHBIX B HH(OPMAIMOHHON CHCTEME
CropoHaMu HOJDKHO OBITH 00ECIICUEHO:

a)  TPOBEACHHE  MEPONpPHUATHH, HalpaBICHHBIX  Ha  IPEJOTBPAIIECHHUC
HECAHKIIMOHUPOBAHHOI'O JIOCTYIIA K IEPCOHATBHEIM JaHHBIM U (WIK) Iepeadyn uX JIlaMm, He
HMEIOIIUM TpaBa JOCTyIa K Takoil HHpOopMaluy;

6) cBoeBpeMeHHOe OOHapyXeHHE (AKTOB HECAHKIMOHUPOBAHHOTO [OCTyIa K
MEPCOHAILHBIM TaHHBIM U MX 00paboTKH;

B) HEJONyLICHHE BO3JAEHCTBHMSA HA TEXHHYECKHE CPEJCTBA aBTOMATU3MPOBAHHON
06paboTKH TEPCOHATBHBIX TaHHBIX, B PE3yJbTaTe KOTOPOTO MOXET OBITh HApyImIEHO WX
(GYHKIIMOHUPOBAHUE;

I') He3aMeLIUTEBHOE BOCCTAHOBIICHIE IIEPCOHAIBHEIX TaHHBIX, MOAU(DUIIMPOBAHHBIX
WK YHIYTOXKEHHBIX BCJICACTBHE HECAHKIIMOHUPOBAHHOH NX 00paboTKH;

M) OCYIIECTBICHHE KOHTPOJIL 3a OOECIIEYEeHHEM YPOBHS  3aINUIICHHOCTH
MEPCOHAJIBHBIX TaHHBIX.

5.4.2. CTopoHBI 0653aHbEl IIPOBOAUTE MEPOIPHUATHA M0 00eCIeUeHUI0 6e30MacHOCTH
MIEPCOHAIBHBIX TAHHBIX NPH UX 00paboTke B MHOOPMALMOHHEIX CHCTEMaX, BKIIFOYAOINE B
cebst:

a) ompeeleHHe yrpo3 Ge30MacHOCTH IIEPCOHANBHEIX JAaHHEIX TpH HX o0paboTke,
(opMupOBaHUE HAa UX OCHOBE MOJEIH YIpo3;

6) pa3paboTKy Ha OCHOBE MOZEIH YIpO3 CHUCTEMBI 3alllUTHl IIEPCOHABHBIX JaHHBIX,
obecreunBaromeil HeHTpaIu3aIiio IPEANnoIaraéMbIX yrpo3 ¢ HCIOJIL30BAHHEM METOIOB U
Croco00B 3aIlUTHl MEPCOHAIBHBIX JAaHHBIX, IPETyCMOTPEHHBIX VL1 COOTBETCTBYIOIIETO
K1acca HHQOPMAaIMOHHEIX CUCTEM;

B) IPOBEPKY TOTOBHOCTH CPEACTB 3aIlWTH HMHGOpMAalMHM K MCIIONB30BaHUIO C



COCTaBJICHMEM 3aKIIOYEHUH 0 BO3SMOXKHOCTH UX SKCIUTyaTalluH;

I') yCTaHOBKY U BBOJI B 9KCIUIyaTallAIO CPEICTB 3aIlUTHl HHPOPMAIUU B COOTBETCTBUU
C OKCIUTyaTallMOHHON U TEXHUYECKOU TOKyMEHTAaIueH;

1) oOydeHue JIUII, UCTIONB3YIOUINX CPEICTBA 3aIUTH HH(GOpMAIUU, IPUMEHIEMEIE B
HH(OPMALMOHHBIX CUCTEMAX, IIpaBWiIaM paboThl C HUMY;

€) y4YeT NPHUMEHSEMBIX CpEACTB 3allUThl HMHGOpMalMH, SKCIUyaTallMOHHOH u
TEXHUYECKOU JOKYMEHTAIH K HUM, HOCUTEIEH ITEPCOHAIBHBIX JaHHBIX;

%) YyderT Iul, [JONyLIEeHHBIX K paboTe ¢ MEepCOHAIbHBIMM JaHHBEIMH B
“HGOPMALMOHHOH CUCTEME;

3) KOHTpOJIb 3a COONIONEHHEM YCIIOBHH HCIIONB30BaHMA CpPEICTB  3alUTHI
nH(}OpPMaLlUH, IPEyCMOTPEHHBIX 3KCIUTYaTallMOHHON 1 TEXHUYECKON JJOKYMEHTaIUEH;

1) pa3bupaTeNbCTBO M COCTABICHUE 3aKIIOUEHUN 10 (hakTaM HECOOMIOACHUS YCI0BUit
XpaHEHUs HOCUTENEH IEepPCOHANBHBIX [JAaHHBIX, MCIIOJNIB30BAHUA CPEICTB  3alUTEH
uHpOpMaIK, KOTOpPHIE MOIYyT MPHBECTH K HApPYMIEHUI0 KOHQUIEHIIMATIFHOCTH
MEePCOHANBHBIX JAHHBIX HWIM [OPYTUM HApyIICHUAM, NPUBOMAIIMM K CHIDKEHUIO YpPOBHSA
3aIIUIIEHHOCTH IIEPCOHAIBHBIX JIaHHBIX;

K) pa3paboTka M MPHUHATHE Mep [0 IPEAOTBPALIEHMIO BO3MOXHBEIX OIACHBIX
IIOCJIEICTBUI TOOOHBIX HAPYIIEHU;

JI) OIIMCaHNE CUCTEMBI 3aLUTHI IEPCOHAIBHBIX TaHHBIX.

6. Ilepeuens M®@II u (n1M) NpHUBJIEKaeMbIX OPraHH3ANMI,
B KOTOPBIX OpraHu3yercs MpeJocTaB/leHHe rocyJapcTBeHHBIX
1 MYHHIIUNIAJIbHBIX YCJIyT

ITepeuens M®I] u (WiM) OpUBIEKAEMBIX OpraHU3allMif, B KOTOPHIX OpraHU3yeTcs
IIPEOCTaBICHUE TOCYAAPCTBEHHBIX M MyHHUIMNAIbHBIX yciayr Oprana MCVY, mpuBeneH B
[Tpunoxenuu Ne 2 x HacTosmeMy CorameHuro.

7. OcymectBaenue koHTpoJsi Opranom MCY nopsaka u
yCJIOBHii OpraHu3aniM NpeAoCcTaBJeHHS roCyJapCTBEHHBIX H MyHHIMIAIbHBIX YCIYyT
B YM®II, M®II u (u1u) npuB/eKaeMbIX OpraHu3anusix

7.1. KoHTponp  mopsaka M YCIOBUH  OpraHu3aliMd  IIPEJOCTaBIICHUS
rOCYIapCTBEHHBIX M MyHHUIIMIIAIBHBIX YCIYT OCYIECTBIAETCA IOCPEACTBOM IIPEACTABIECHUA
Oprany MCY cBopHO# oTueTHOCTM O jfesTenbHOCTH YMOIL[ u (MnM) NIpHBIEKaEMBIX
OpraHu3alyii 10 OpraHW3alliMd IIPEJOCTaBICHMUS IOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX
YCIIyT.

7.2. CBogHas OTYETHOCTh O JesaTenbHOCTH YM®DI[ u (WiM) NIpUBIEKAEMBIX
OpraHu3anyii 10 OpraHU3alliy IPEAOCTaBICHMSA IOCYJAPCTBEHHEIX M MYHHUIMIAIBHBIX
yeayr npencrasigercs YMOIL B Opran MCY 1o 3anpocy, 1 MOXET COIEPKATH CBEACHHUS O:

a) co0IroIcHnY TpeOOBaHMiA CTaHAPTOB KOM(OPTHOCTH, TpeOOBaHUH K OpraHU3alluu
B3aMMOJICHCTBHS C 3asSBUTEIIIMH, YCTAHOBJIECHHBIX [IpaBunaMu, aIMHUHUCTPAaTUBHBIMU
periaMeHTaMH  [pPEIOCTaBIEHMS  [OCYAapCTBEHHBIX  YCIyI,  aAMUHMCTPATUBHBEIMU



periaMeHTaMy TIPeJOCTaBICHNS MyHUIIUIIAIBHBIX YCIYT ¥ HacTOAIMM CoraleHueM;

6) KOJIMUECTBE OKOH 00CITy)KMBaHU 3assBUTENEH B KaxaoM MOL];

B) KOJHYeCTBe oOpalneHuit 3asBUTeNledl 3a OTYETHBIA IIEpUOL, B TOM YHCIE IIO
UH()OPMHUPOBAHUIO U KOHCYIFTHPOBAHHUIO, IPUEMY JTOKYMEHTOB, BEIIa4e TOKYMEHTOB;

r) CpeOHEM BPEMEHU OXUAAHUSA B O4YEpeqd I IONYyYCHMsS KOHCYJIbTAllMH, IUIL
0/Iau¥ JOKYMEHTOB Ha IPEJOCTaBICHUE T'OCYIapCTBEHHBIX U MyHUIMIIATIBHBIX YCIYT, IIPU
HOJTyYEeHNH pe3y/IbTaTa rocyIapCTBeHHBIX M MyHHIUIIAIBHEIX YCIIYT;

I) KonumuecTBe kajno0 Ha aesrenbHocTh MOIL mpu opraHusalMy IIpeOCTaBICHUS
rOCYlapCTBEHHBIX ¥ MYHHLMIIANBHBIX YCIYr, B TOM YHCIE CBEICHHMA O [CHCTBIX
(6e3meticTBrn) M (WIK) PEINEHNM, IOCITYKUBIIAX OCHOBAaHUEM UL TT0/Ia4H JKalo0kI, a TaKKe
CBEJICHHS O IIPUHATHIX MEpax M0 YCTPAHEHHUIO BBIABICHHBIX HAPYIICHUH,

€) COOIONCHUN TPUBJICKAEMBIMH OpraHM3alUAMH TpeOOBaHHUM, MPEITyCMOTPEHHBIX
myakTamu 32 u 33 [Ipasui.

7.3. B ciyuae BbIIBICHHS HapyIICHUs TpeOOBaHWM, ycTaHOBIEHHEBIX IIpaBumamy,
aJIMUHMCTPAaTHBHBEIMHA  PErJIAMEHTAaMHM  IIPEJOCTABICHUA  TOCYJApCTBEHHBIX  YCIYT,
aIMUHUCTPATHBHEIMHA  pErIaMeHTaMM  IIPEIOCTaBIEHUs MYHHIMIAIBHBIX  YCIYyr H
uactosmmmM CornamenueM, Opran MCVY:

a) YCTAQHABJIUBAET CPOKM YCTpaHEHWs HapyIICHUH ¥ HaIpaBJIsgeT COOTBETCTBYIOIIEES
yBenomieHue YMOIT;

6) B ciydae, €C/IH JOMYLIEHHBIC HapyIIeHNUs He OBUIM YCTPAHEHBI B YCTaHOBJICHHBIN
CpPOK, MHHIUHpYeT uckmodeHne u3 Ilepeuns MOI] winm npuBjaekacMod OpraHU3alvy, B
KOTOPEIX HE yCTpaHEHB HapylleHus. BHeceHne m3MeHeHu# B IlepedueHs ocymecTBiseTCs
IIyTeM 3aKJIF0UYCHUS JOTOTHUTEIBHOTO COTTIalIeHus K HacTosAmeMy COraieHHEO.

8. OTBeTCTBEHHOCTD CTOpOH 32 HEHCIIOJIHCHHE HJIH HEeHaAJIexKalnee
HCIIOJTHEHHE BO3JI0’K€HHBIX Ha HAX 0013aHHOCTEH

3a HEHUCIIOJNIHEHHE WM HEeHaJjIexalnee HUCIOMHEHHE 00A3aHHOCTEH II0 HACTOAIIEMY
Coramenuio, a Takke 32 HEBEIIOJIHEHNE U (WIH) HeHaUIeXKallee BEINONHEHUE TpeOoBanui
K 00paboTKe IepCOHANBHBIX MaHHBIX (WIM) HHOM wMHopManuy, HEOOXOIMMOHN JUif
NPEIOCTABICHASS TOCYJapCTBEHHBIX W MYHHIMIANBHBIX ycayr, CTOpOHEI —HECYT
OTBETCTBEHHOCTb, MIPEIYCMOTPEHHYIO 3aKOHOAaTeIbcTBOM Poccuiickoit Oenepanuu.

9. Cpok apeiicrBust CornameHns

9.1. Hacrosimee CornanieHue 3aKiIF09aeTcsi CpOKOM Ha 3 (TpH) rofa, BCTYIIAeT B CHITY
¢ matel ero noanucanus CTopoHaMH.

9.2. B ciryuae, ecnmu HU ofgHa U3 CTOPOH HE 3aiBHUT O JKEIAHUU 3aKIIOYUTH HOBOEC
Cornamenue B CBS3M C OKOHYAaHHMEM CpoKa JAelcTBus Hacrofmero ComameHus, CpoK
IeiicTBud HacToAmero CorameHus OJHOKPATHO IIPOJIOHTUpyeTed Ha 3 (TpH) roja.

9.3. DBHecemme wW3MEHEHMII u JomonHeHWM B Hacrodmiee CornameHue
OCYIIECTBIISIETCA ITyTEM 3aKIIOUEHHS OIOJHUTENBHBIX COITIAIICHUH, SBIAIOLIUXCSA €ro
HEOTHEMJIEMOH YaCThIO.



9.4. Cornamenve MOXeT OBITH PACTOPTHYTO II0 COIVIAIICHHIO CTOPOH HIM B
OJHOCTOPOHHEM TIOpSAAKE II0 HWHUIMATHBE OAHOM u3 CTOpoH, KOTOpas NMCbMEHHO
YBEJIOMIISET O TPEICTOSsIIEeM pacTopxeHH: Apyrylo CTopoHy He mo3jaHee, yeM 3a 30
(TpuALAaTh) JHEH OO JaThl PACTOPKEHU.

10. MaTepuaibHO-TeXHHYECKOe H (PHHAHCOBOE oOecneyeHue
1pe0CTABJIeHHUS FOCYAAPCTBEHHBIX yCIyr

B cootBetrcTBMM ¢ myHKTOM S5 IloctanoBnenus Ne 797, MaTepHalbHO-TEXHUYECKOE U
¢unancoBoe obecnedenue AestenbHocT YM®L] ocymecTsigerca yupeaureneMm YMOI] 3a
cueT cpeacTs Oromxera Hiwkeropoackoit obnactu.

11. 3aknaro4uTeabHbIC MOJIOKEHHS

11.1. Coops! 1 pa3Hornacus Mexay CTOpoHaMu pa3pellaroTcs IyTEM IIEPErOBOPOB.

Cpoxk paccMoTpenus mpereH3uit — 10 (mecsTs) JHEH ¢ AaThl OCTyIUIEHHUI. B ciydae
HEJOCTIDKEHHS COTJIACHS, CIIOp paspemmaercss B CyleOHOM IIOpPSAAKE B COOTBETCTBUM C
3aKOHOJIaTeNIbCTBOM Poccutickoit deneparyn.

11.2. CornameHue COCTaBIEHO B 9K3EMIUISIPaX, HMEIOIIUX PaBHYIO
IOPHIUUECKYIO CIIIY, II0 OXHOMY 3K3eMIULIpY Ui KaXknoi u3 CTopoH.

12. PexBu3nThl 1 nognucu CTOpoH

TocynapcTBeHHOE OI0KETHOE AJMMHHCTpaNUs rOPOJACKOro OKpyra
yupesxxnenne Huxeropoackoii o61acTu CemenoBcknii Huikeropoackoit
«Y10THOMOYCHHbIA o0sacTH

MHOro()yHKIIHOHAJbHBIA IEHTP
IpeI0CTABJEHHUS rOCYIapCTBEHHBIX H
MYHHIMIAJbLHBIX ycayr Ha Tepputopun  MIHH: 5228056666

Huoxeropoackoii o61acTi» OI'PH: 1115228000800
’ IOpuauueckuit anpec: 606650,
WHH: 5260358157 r.CemeHoB, yi. 1| Mas, 1

OI'PH: 1135260007497
IOpunuyeckuii anpec:

603001, r. Huwxunii Hosropo,
yi1. PoxxnectBenckas, 24

Jupexrop
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[Tpurnoxenue Ne 1
k CorameHuro 0 B3auMOICHCTBUH

ot «01 » ol 2021 rona
Ne OH-19

IlepeyeHb MYHUIIUNIAJBLHBIX H TOCYAaPCTBEHHBIX YCJIYT,
B OPraHHU3aLHM NpeaocTaBJIeHHs KOTOPbIX yuyacTByr0T MPDI]

HaumeHoBaHHe MyHHIIMIIAJIbHON/TOCYy1apCTBEHHOH YCJIYTH

OcyiiecTBieHre nepenadu (MpUBaTU3ALUH ) KUIOTO TTOMEIIEHHUS,
PacIOI0KEHHOTO Ha TEPPUTOPHUH FOPOACKOT0 OKpyra CeMeHOBCKHH
Hxeropoackoit o0nactu, B COOCTBEHHOCTh TpayKaaH

[TpenocraBnenue nudopmanuu 06 0ObeKTax HeIBMKUMOTO UMYIIIECTRA,
HaxOJSIUXCSl B MyYHULIUNTATIbHONW COOCTBEHHOCTU MPEIHAa3HAUCHHBIX JIs1 CIIaul
B apeHIy

[TonroToBKka U BbIIadya pa3pelieHus Ha CTPOUTEIIBCTBO, PEKOHCTPYKIIUIO
00BEKTOB KaITUTATBHOTO CTPOUTENBCTBA HA TEPPUTOPUN TOPOJICKOTO OKPyTa
CemenoBckuit Huxeropockoit odiactu

[TonroroBka U Bblaua pa3pelieHN Ha BBOJI 00BEKTA B IKCILTyaTall|io Ha
TePPUTOPUU TOpozcKoro okpyra CemeHoBckui Huskeropoackoit odactu

[TpueM 3asBIEHUI, TOCTAHOBKA Ha yUET ¥ 3a4HCIICHNE JIeTeH B
o0pa3oBaTeNbHbIe YUPEXKICHNUS, pealli3yIolle OCHOBHYIO 00Pa30BaTeIbHYIO
POrpaMMy JIOIIKOIBHOTO 00pa30BaHus (IeTCKUE Cajlbl) Ha TEPPUTOPUU
ropoznckoro okpyra CemenoBckuii Hrxeropoackoit o6nacTu

[IpenocraBieHue 3eMeJIbHbIX YYaCTKOB, HAXOMSIIUXCS B MyHULIUITAJIBHON
COOCTBEHHOCTH, U 3¢MEJIbHBIX YYaCTKOB, TOCydapCcTBeHHAs COOCTBEHHOCTh Ha
KOTOpBIE HE pasrpaHuvdeHa, OTACIbHBIM KaTerOPHsIM IPakaH B COOCTBEHHOCTb
OecIuraTHO

[TpenocraBnenue uHGOpMaK 00 OUEPEIHOCTH MIPETOCTABIEHUS KUIIBIX
TIOMEIIIEHUH Ha TEPPUTOPUHU ropoJickoro okpyra CemenoBckuii Hukeropoackoit
00JaCTH Ha YCJIOBUSIX COLMAIIBHOTO HalMa

Brimaua Ir'pagOCTPOUTETIFHOTO IIJIaHa 3EMEJIBHOI'O y4acTKa

CornacoBaHue TepeyCTPONCTBA U (M) MepellyIaHuPOBKH MTOMEIICHUS B
MHOTOKBApTUPHOM JOME Ha TEPPUTOPUU IrOpoACcKoro okpyra CeMeHOBCKUN
Hwxeropoackoit obnactu

10

Brinaga paspernieHnii Ha yCTaHOBKY M 9KCIUTyaTalMI0 PEKIaMHBIX KOHCTPYKLUH
Ha TEpPUTOPUH ropojickoro okpyra CemeHoBckui Hmxeroponackoit obnactu,
AHHYJTUPOBaHUE TAKUX pa3pelieHuH

11

[TpucBoeHue agpecoB 00bEKTaM aJpecalii, U3MEeHEeHHUE, aHHYJIUPOBaHUE
TaKoro ajipeca




12

Hanpasnenue yBeIOMIEHUSI O COOTBETCTBUU ITOCTPOEHHBIX WA
PEKOHCTPYUPOBAHHBIX 00BEKTOB HHAUBUAYAIBEHOTO YXUIUIITHOTO CTPOUTEIHCTBA
WM caJ0BOro JIoMa TpeOoBaHUSAM 3aKoHOAaTensCcTBa Poccutickoit demepaiiuu o
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Harmpagsnenue yBeJOMIIEHEs O TUTAaHUPYEMOM CHOCE 00BEKTa KalTUTaIBHOTO
CTPOUTEIBCTBA U YBEIOMJICHHUSI O 3aBEPIICHNHU CHOCA 00BEKTa KallUTaIbHOTO
CTPOUTEIIBCTBRA
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HaHpaBHeHI/IG YBEAOMIIEHHUS O COOTBETCTBHUH YKa3aHHBIX B YBEAOMIICHHUH O
IUIAHUPYEMOM CTPOUTEJIECTBE IMapaMeTPOB oOBbeKTa HHIUWBUAOYAJIBHOTO
YKUJIMIIHOTO CTPOUTEJIBCTBA WJIK CaJOBOT'0O JOMa YCTaHOBJIICHHBIM IapaMeTpaM U
HAOIMYCTHMOCTH pasMCIICHU oOBeKTa WHAWBUYAJBbHOI'O JXUJIUIIHOTO
CTPOUTECJILCTBA WJIH CaJOBOI0 JoMa Ha 3EMEJIbHOM YYaCTKE

AJMHHHCTpaLHs FOPOACKOT0 OKpyra I'ocynapcTBeHHOe OrofsKeTHOE YUpeKaeHHe
Cemenoscknii Huxeropoackoii odsiactu Husxeropoackoii odiactu

«YNoJITHOMOYEHHbIH
MHOTO()YHKIIHOHAJbHBIA HEHTP
[peJoCTaBJEHUs] FOCYIapCTBEeHHBIX H
MYHHIHNAJbHBIX YCJIYT HA TEPPUTOPHH
Huzkeropoackoii obactm»

I'maBa MCCTHOLO CaMOYIIPaBJICHUS
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IMpunoxenune Ne 3
k CormauleHuIo 0 B3aUMOIEHCTBUN

ot «04» VLA 2021 roma
Ne O?)"\Q

CBenenus
00 0700peHHBIX (YTBePKIAEHHBIX) TEXHOJOTHYECKHX CXeMAaX

Ccpuika Ha pazjgen

Ne Haumenosanue opuumaabHOTO caiita B

n/m MYHHUHUNAJILHOH/TOCYIaPCTEHHOH YCIyTH HH(POPMAIHOHHO-

TEJIEKOMMYHUKATIMOHHOH CeTH
"UHTepHET", B KOTOPOM

pasMelleHa TeXHOJI0THYeCKAast

_ ) cxema
1. -//- v -//-
AJIMHHHCTPALHA FOPOACKOr0 OKpyra I'ocynapcrBenHoe GromKkeTHOE
CemenoBcknii Huxeropoackoii o6iactn  yupexnenue Huzkeropoackoit o6aacru
«YNOJTHOMOYEeHHbIH

MHOTO(YHKIHOHAILHBIH HEHTP
NPeAoCTABJEHHA T'OCYIaPCTBEHHBIX H
MYHHIHMNAJILHBIX YCJIYT HA TEPPUTOPHHA
Huxeropoackoii odmactu»
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IMpunoxenue Ne 4
k CoTJTameHuro 0 B3aUMOJEeHCTBHI

or «Ol » Wi, Q 2021 rona
N 0%~ [Q

Iopsimok B3aUMOIECTBHS 110 OPraHU3AMHA NPEI0CTABICHHSA
rocyJapCTBEHHBIX H MyHHUIHIAILHBIX YCJIYT, pegocTaBiaseMbix Opranom MCY
Ha 0a3e MHOroyHKIIHOHAJbHBIX IEHTPOB MPEA0CTABICHHS IOCYAaPCTBEHHBIX H

MYHHIUIAIBHBIX YCIYT, C03aBaeMbIX HA TEPPUTOPHH MYHHLIHNIAJBbHBIX 00pa3oBaHHil
Hmxeropoackoii o6actu (nanee — Ilopsaok)

Hacrosimuit [Topsimok paspaGoTaH Bo HCIIOTHEHHE IT0N0XKeHHH CorlameHns 0 B3aUMOIEHCTBHH
Mexay YMOILI u Opranamu MCYVY, 3aKTIOY€HHOTO «Od » WOl 2021 . Ne OX- |“2

1. O6mue monoxKeHUs

1.1. Ha 6a3e MHOroGyHKIIMOHAIBHBIX I[EHTPOB IIPENOCTABICHUSA TOCYJapCTBCHHBIX W
MYHHUIUIATGHEIX YCIYT, CO3[aBAaEMbIX Ha TEPPUTOPHUHM MYHUIUIAIFHOTO 00pa3oBaHMSA LOPOICKON
okpyr Cemenonckuii Hmkeroposckoii obnactu (nanee — M®II) npenocTaBistoTes rocyJapCTBEHHEIE
MyHuImnaibHeie yeiryru Oprana MCVY (manee — Yciryru) B 4acTH IIpHeMa 3as4BJICHHN M JOKYMEHTOB,
BBIIa4YM pe3yJIbTaTa MPeIOCTaBICHUs Y CIYTH, & TAK)Ke COBEPIICHMS HHBIX JECHCTBHM II0 OPraHU3aIUH
TIPEIOCTaBICHUS Y CIIYT, Ipeay cMOTpeHHbIX CorflalmeHueM, B paMKax, He IPEBBIIAIONIIX TOJTHOMOYHS
YMOII, ML,

1.2. Ilpu momaye yepez M®I] 3asBieHUs ¥ JOKYMEHTOB, HEOOXOMUMBIX [UIA IIPEIOCTABICHUL
Veiyru, HemocpeACTBEHHOE MpeiocTaBieHne Y eiyry ocymectsisierca Opranom MCY.

1.3. IIpy HalIWuYu¥ TEXHUYECKOH BO3MOXKHOCTH B3amMojeiicTBue Mexay YMOI[, MOIl u
Opranom MCY ocyrecTBiseTcs B 3JI€KTPOHHOM (hopme ¢ ucrons3oBanreM CMOB.

[Ipy OTCYTCTBUYU TEXHWYECKOH BO3MOKHOCTH OCYIIECTBICHHS B3aUMOJEHCTBHA B JIIEKTPOHHON
dopme, 3agBlIeHEE U NOKYMEHTEHI, HEOOXOMUMBIE JUI IIPENOCTaBICHHS Y CIIyTH, nepenatorca B Opran
MCY Ha 6yMa)XKHOM HOCHTEIE.

1.4. Wnudopmaims 0 KaTeropusx 3asBUTENCH, MEPeYHIX OKYMEHTOB, HEOOXOMMMBIX IS
IpeNOCTaBIeH s Y CIIyT, 0 TpeGOBAHUSIX K JOKYMEHTaM, CPOKH U Pe3yJIbTAThl IIPEIOCTABIICHHS Y CIIyT,
OCHOBaHHMS U OTKaza B mpemoctaBieHuu Yciayr OpranoM MCY npuBeleHEI B TEXHOJOTHYECKUX
cxeMax (CCBUIKM Ha TEXHOJIOTMYECKHe CXeMbI yKasansl B [Tproxxennu Ne 3 k CornameHuro).

1.5. Pesynerar mpenocrasnenus Yciayra nepemaercs Opraom MCY B YMO®II, MOII B
5J€KTPOHHOM BHJE IO 3AIMUINEHHBIM KaHaiaM CBs3U (IIPH HAIWYIHHA TEXHHYECKOH BO3MOXKHOCTH)
m60 Ha OyMaXHBIX HOCHTENISIX II0 COIPOBOJHUTENBHOMY PEECTpPY, HE IO3JIHEE IIOCICIHEro MAHA
WCTEYEHUS CPOKa IIPEIOCTABICHUS Y CIIyTH.

[lepemaua JOKYMEHTOB OCYILIECTBISETCS IIPpH yCIOBMH, 4YTO Bblgada pesyJsbTara
npenoctaBieHus Yemyrn B MOL[  mpenycMoTpeHa — aIMHHHCTPATHBHBIM — PErIIaMEHTOM
IIPEOCTaBICHUS Y CIyTH.

1.6. IlpemocraBieHue YCIyr OCYIIECTBIAETCS B  COOTBETCTBHH CO  CICAYIOIIUMHU
HOPMAaTUBHBIMU JOKYMEHTaMHU:

- ®epepaneuem 3akonoM ot 27 urons 2010 roxa No 210-03 «O6 opraHuzanuu MpeIoCcTaBIeHNs
rOCYAapCTBEHHBIX U MyHHUITHITAIBHBIX YCIIYT»;

- ®enepanpHeM 3akoHOM 0T 06 okTsiopst 2003 roma Ne 131-@3 «O6 obmmx MpUHIHAIAX
OpraHu3alii MECTHOTO camoympasieHns B Poccuiickon @eneparuny;




—  IlocranoBnennem Ilpasutensctsa Poccuiickoit Denepanun ot 22 pexabps 2012 roma No
1376 «O6 ytBepxnennn [IpaBun OpraHM3alLHH [EATEILHOCTH MHOTO(QYHKIIHOHAIBHBIX [[EHTPOB
[IPEMOCTABJIEHHUS TOCYAAPCTBEHHBIX M MyHHLUIIATBHEIX YCIYT»;

— Ilocranoenennem [pasutenscrsa Poccuitckoir ®enepaunu ot 18 mapta 2015 1. Ne 250 «O6
YTBEPXKIAEHUN TPeOOBAaHWH K COCTABNEHMIO H BblAaye 3asBUTEIAM JIOKYMEHTOB Ha OymMaskHOM
HOCHTCIIC,  IOATBEPXKIAIOMMX  CONEPKAHWE  OJIEKTPOHHBIX  JIOKYMEHTOB, HANPABICHHBIX B
MHOrOQYHKUMOHAIBHBIA HEHTP MPEAOCTABJIEHUS TOCYIAPCTBEHHBIX H MYHHIHIIATBHBIX YCIYT II0
pesyiabTaTaM  IpCNOCTABNICHHMS — TOCYHAapCTBEHHBIX M MYyHHIMIAIBHBIX  yCIyr — OpraHamH,
IIPEOCTABIIAIOMUMH TOCY TaPCTBEHHBIE YCIYTH, W OpraHaMM, IPeNOCTABIAIOIMMU MYHHUIUIATbHEE
YCIyrH, ¥ K BbIIate 3as{BUTC/IM HA OCHOBAHMH MH(pOpMAlMK U3 HH(OPMALMOHHEIX CHCTEM OPTaHOB,
[IPEIOCTABILIOMMX  TOCYIAPCTBEHHBIC YCIYyIH, M OpPraHoOB, IMPEIOCTABIAIOMMX MYyHULHIATbHEIE
YCIYTH, B TOM HHCIC C HCMONB30BAHHEM HH()OPMALMOHHO-TEXHOTOTHYECKOH H KOMMYHHKAIHOHHOM
MH(PACTPYKTYPHI, IOKYMEHTOB, BKJIFOYas COCTABNEHHE HA OYMaXHOM HOCHTENE U 3aBEPEHUE BBITHCOK
U3 yKa3aHHbIX HH()OPMALMOHHBIX cucTeM» (nanee — [loctanosienye No 250);

- AJIMHHHCTDaTHBHBIM DETIAMEHTOM [IPEIOCTABJIEHHS COOTBETCTBYIOLIEH rOCyIapCTBEHHOU
yenyrd, aIMHHHCTPATHBHBIM DETJIAMEHTOM I[IPENOCTABJICHUsS COOTBETCTBYIONIEH MYyHMIHMIAILHOMN
yciayru (nanee - Pernament);

- Cornamenuem o B3auMozieHcTBUE Mexay YM®I[ u Opranamu MCY mpu opranmsanuu
npenocTaBicHus Yeinyr Ha 0Oase YM®L], M®LI, co3ganHbx Ha TEPPUTOPUH MYHUIIMTIATBHBIX
obpasosanuit Hmxeropockoit obnacru (ganee — Cornarrenwe).

2. Oco0€eHHOCTH BBITIOIHEHHS A/IMHHHCTPATHBHBIX npouexyp B M®@II

2.1. Ilpepocrasnenne YCayri BKIOYAET B ceOs CIEAYIOLHE AJIMUHMCTPATUBHBIE TIPOIIETYPEI
(ne#icTBus):

- “HpOPMUPOBAHHE 3asIBUTEIEH O MOPSAIKE MPEIOCTABIEHHUS Yeayru gepes MOIT;

- IPHEM 3alpOCOB, 3aABJICHHUH 3asBHUTCIIEH O MPENOCTABICHHH YCIYIH W MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIS IPEIOCTABIIEHHS Y CITYTH;

- HanpasiieHne B Opran MCY 1OKYMEHTOB, IOJTy4EHHBIX OT 3asBHTENCH;

- GOopMHpOBaHME U HANpPABICHUE 3aIpOCa B HIEKTPOHHOM BHJE B HHPOPMALUOHHYIO CHCTEMY
Oprana MCY uepes AUC M®L] nocpencteom CMDB s MOTyYeHHs] B 3JIEKTPOHHOHM (opme
AOKYMCHTOB, SIBJIAIOIIMXCSA PE3yIbTATOM [MPEAOCTaBICHUS YCIyrd (Ipd HaJMYMH TEXHHUYECKOM
BO3MOXHOCTH);

- BblIa4a 3as{BUTENIO pe3ylibTaTa MPeJOCTaBICHUs YCIyrH (B Clydae ecild JaHHas Mpoleaypa
npenycMoTpeHa PermamenTom).

2.2. MinpopmupoBanue u KOHCYJIBTUPOBAHHE 3ASRUTENEH O MOPSIKE IPENOCTABIICHUS Y CIIYT B
MOILI ocymecTnsercs B pabodee Bpemst coTpyaamukamu MO muuno wi mo Tenedony.

Bce xoncynpranum, npezicrasientsie cotpynankamu MOLL, sBasioTes 6e3B03Mes THBIMI.

2.3. Ilpuem 3asButerneit 8 M®I] Befercs ¢ MOMOIIBIO ONEKTPOHHOH CHUCTEMBI YIPaBIECHHS
OYEPEIBIO MITH 110 IPEABAPUTENHEHON 3AIIHCH.

IIpenBapuTenbHas 3amich OCYIIECTBIAETCS MIPH JTHIHOM obpamenun 3assutens B M®LI, mo
Teneony, epes obparnenne Ha ObHLHANBHYIO 3MEKTPOHHYFO outy MOI].

2.4. OcHOBaHMAMHE UL OTKa3a B IPHEME JOKYMEHTOB, HEOOXOMUMBIX JUIS IIPEOCTABICHUS
VYemyr, cotpynnukamMu M®L] apistorest:

- OTCYTCTBHE JIOKYMEHTOB, yIOCTOBEPSIOUIUX JIMYHOCTH 3a4BUTENS, MIM OTKA3 3asBUTEIIS
IIPEABABUTL TaKWe JIOKYMEHTBI B Cllyyae TPEACTABJICHHs 3asBJICHHS W JOKYMEHTOB JHYHO ITHM
JIULOM;



- HENpeJCTaBNEHHE  YINOMHOMOYEHHBIM  [IPEJCTABUTENEM  3asgBMTENS  JOKYMEHTOB,
[OATBEPIKAAIOIIKX €70 MOJHOMOYHMS Ha MPEACTABICHUE 3asBICHUS U JOKYMEHTOB, HEOOXOUMBIX [UIs
IPEIOCTABIICHUS Y CITYTH, H/UJIM Ha MOTy4eHHE pe3yJibTara peJOCTaBICHIS YCIyTH;

- OCHOBaHHMs JUIS 0TKa3a, MPeyCMOTPEHHBIE PETrIaMeHTOM 110 COOTBETCTBYOLIEH Y CIryre.

2.5. MOI] nepenaror B Opran MCY nokyMeHTHI ¥ HH()OPMALIHIO, NOJyUYEHHBIE OT 3asBUTENS, B
COOTBETCTBHH C I'pa@MKOM ITOCTaBKM JIOKYMEHTOB, HO He mo3gHee 5 (maTH) pabouux AHEH co JHA
peructpanun 3assieHns B MOLI, npu ycIoBHH, YTO HHOE HE TIPeIyCMOTpero PeriameHTOM.

JIOKyMEHTEI MepesialoTcsl KypbepeKod ciy6oit MOI] nubo B 3MEKTPOHHOM BHJIE IO
3aIMIIEHHBIM KaHalaM CBA3M (IIPH HATMYUK TEXHUYECKOH BO3MOXKHOCTH), mocpenctsom CMDOB.

2.6. HMudopmupoBaHue 3asBHTEISI O BO3MOXHOCTH mojydeHuss B MO®L[ HOKyMEHTOB,
ABILTIOIIAXCSL  PE3yJIBTATOM —I[PEIOCTABIECHHUS YCIYyrdH W HoarotosieHHerx Opranom MCY,
ocymectBisercs cuiiamu MOLI, mpy ycioBum, YTO BBLIAda pe3yibTara HMPEIOCTABICHUS YCIYTH B
MOI] Hpe):[ycMOTpeHa PernamenTom.

3. llopsinok ocymecTBJIeHUs AelcTBHI coTpyanukom M®PIT
MpH NpHeMe JOKYMEHTOB 0T 3asiBHTeJIsI (IPEACTABUTEISI 3asIBUTEJISA)

3.1. YcraHaBnuBaeT JIMYHOCTH 3asBUTEINS, IPOBEPSIET AOKYMEHT, YIAOCTOBEPAIONIMH JHYHOCTE
3adBUTEIIA, a TAKXKE CPOK JICHCTBUS JOKYMEHTA.

Ilpu oOpamieHun C 3asBICHHEM [PEACTABUTENS 3aSBUTENIS MPOBEPSET  JIOKYMEHTEI,
YIOCTOBEPSIOIINE JMYHOCTh U MOATBEPKIAIOIINE TTOJHOMOYHMS IPEJCTABUTENS 3asBUTEIS, A TaKKe
CPOK JEHCTBUSL TOKYMEHTOB.

3.2. lIpoBepseT KOMIUIEKTHOCTH IIPE/ICTABIIEHHBIX 3asBUTENIeM (€ro IPeacTaBUTENEM)
JOKYMEHTOB, [IPAaBUIBHOCTD UX 3allOJHEHUS, a TAKXKe CPOK ACHCTBHS TOKYMEHTOB.

OcymecTBiseT npuéM HeOOXOAUMBIX TOKYMEHTOB, HOJISKANX TPETOCTABICHHIO 3asSBUTEIEM
(ero mpexncraBuTeNEeM) A IHOIYyYEHUS YCIYI'H, B COOTBETCTBHH C TIEPEYHEM JIOKYMECHTOB,
YTBEPKICHHBIM HOPMaTHBHBIMH aKTaMH.

IIpn mamuuum OCHOBaHMHM M1 OTKasa B IpUeMe MTOKYMEHTOB, OTKa3blBaeT B IpHUEME
JOKYMEHTOB C yKa3aHHEM IIPUYHH 0TKa3a B YCTHOM Gopme. '

3.3. CepsieT KOIIMH AOKYMEHTOB C OpPUTHHAIAMH M TPH HEOOXOMUMOCTH CHHUMAET KOIHH C
JIOKYMEHTOB, IIPEACTABJICHHBIX 3asBUTENEM (€ro MpeJCTaBUTENeM), JTU00 CKaHHUPYEeT OpPHUTHHAIIBI
JOKYMEHTOB JJIS IEpelady UX B 3JIEKTPOHHOM BHJIE C Hcnonb3oBanuem CMOB.

OpuruHansl JOKyMEHTOB BO3BpallaeT 3asBUTENIO (€T0 MPEACTABUTEN0) KpOME ClTydaeB, Koraa
JULS IPEAOCTABICHUS Y CIIyTH HEOOXOAUMBI IOUTMHHUKH JTOKYMEHTOB.

3aBepsieT KOIIMK JOKYMEHTOB ¢ npoctaBneHueM OO, nomKHOCTH, MTOIITHCH, TIPH YCIIOBHH, UTO
HHOE HE IpeaycMoTpeHo PernamenTom.

3.4. IIpy OoTCYTCTBHH OCHOBaHMH AJIS OTKa3a OCYIIECTBIISET IIPUEM 3aSBIICHHUS, ITOJMTHCAHHOTO
3asBUTENIEM (€r0 IIpe/ICTaBUTENEM) ¢ PaCIIU(DPOBKOH TTOAIUCH U JATOW TIPOCTABIICHHS [TOITHCH.

3.5. Peructpupyet 3asBiieHUe B XXypHaie peructpanuu u/miun B AIC M®I] ¢ ykasanneM natel
IIPEJICTABICHUsl 1 HAUMEHOBAHUS JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTENIEM (€ro MpeacTaBUTENEM),
®OUO 3asBUTENS U JAHHBIX TOKYMEHTA, YIOCTOBEPSIIOMIETO THYHOCTD 3asBUTEIIS.

3.6. [locne nprema u perucTpaluy 3asBiaeHUs] 0QOPMITSET, paclevdaTbiBaeT B 2-X 9K3eMILLIpax U
BBINAET 3asBUTENIO (€ro IPEACTABUTENI0) PACHUCKY B MOMYYEHHH MOKYMEHTOB C yKa3aHHEM HX
HepPeYHs, DPETHCTPALIHOHHOIO (BXOJAIIEr0) HOMEpAa M JaThl NpPHEMAa JOKYMEHTOB, B KOTOPOH
yKa3bIBAIOTCS (DaMUITUSI, HHUIMATBI, TOJKHOCTh U CTABUTCS MOMITUCH cOTpyaHuKka M®IL], mpuHsIBIIEro
JIOKyMEHTHI (nanee — Pacmucka).

Pacriucka dopmupyetes 8 AUC MOPII no yauduumposanHoi ¢popme coracuo [IpunosxkeHuro
Ne 2 x HacTtosmemy llopsaky.



Bropo# sksemmiap Pacimcky ¢ moanuceio 3asiBuTens i cotpynauka M®L] ciaer Ha XpaHeHHE B
apxuB YMOILI, M®II.

3.7. VBenomiseT 3agBUTENS (€r0 MPENCTaBUTENS) O CPOKAX M MECTe IOJyUeHHs DPE3yJbTaTa
IIPENOCTABICHUS Y CITYTH.

4. Ilopsagok ocymecTBJIeHHS IeACTBUI NPU mepenave (10CTaBKe)
aokymenToB U3 M®II B Opran MCY

4.1. Cotpymuuk MOIL] u3roTaBiuBacT CKaH-KOIHMH I[IPHHSTOrO 3asABJEHHMA W HPH HATHYUK
TEXHHYECKON BO3MOKHOCTH HanpasigeT nocpeacTBoM CMOB CKaHBI-KOIHY 3asBIECHUN B JOKyMEHTOB
B Opraa MCY.

4.2. IIpu OTCYTCTBHH TEXHHYECKOH BO3MOXKHOCTH Iepeadu JOKYMEeHTOB mocpenctsom CMDOB
cotpyaHuK M®IL] hopMUpyeT nakeT JOKYMEHTOB U3 3asBICHHH ¥ TOKYMEHTOB (WX KOIMMH) 3asBUTENEH
it nepenayun B Opran MCY (nanee — nakeT TOKyMEHTOB).

K chopmupoBaHHOMY MakeTy IOKYMEHTOB IPHUKIIAIbIBACT JBA OK3EMIUIIpa pEEeCTpa
nepe/1aBaeMbIX IOKYMEHTOB (nanee - Peectp) ¢ ykazanuem pater, ®UO u moanucu cotpyaauka MOL].

Peectp dopmupyerca no ynudunuposanHoit dopme MOI cormacuo Ilpumoxkenuro Ne 1 k
HacTtosmemy [lopsxy.

43. Corpynauk MOL] ornevateiBaeT MakeT [JOKYMEHTOB CIOCOOOM, HCKIIIOUYAIOIIUM
BO3MOXKHOCTh M3bITHA 3a4BIEHUH, U llepenaeT ¢ kyprepom MOI[ B Opran MCV.,

4.4. Ilpu npueme OT COTPYJHHMKA Kypbepckoit ciyx6sl MOI] nakera MOKYMEHTOB CIIELIAATHACT
Oprana MCY, OTBETCTBEHHBI 3a IpHEM TOKYMEHTOB 0T M®I] cBepseT KOIMUEeCTBO 3asSBICHMH U UX
KOMIUIEKTHOCTS 110 Peectpy.

Ilpu cosnagenwm paHHbIX, cneruanuct Oprana MCY ymoctoepsieT JaHHBIM (GakT cBoeH
MOAMKCHI0 B Peectpe, mpm 3ToM OAMH 3K3eMiunsip Peectpa ocrasmser B Oprane MCY, Bropoii
OK3EMILIAP BO3BpALIAET COTPYAHUKY Kypbepckoi ciry:xOosr MDLI.

4.5. 3asBneHue M JOKYMEHTHI, HEOOXOAMMBIE [UIS TPEJOCTABIEHHS Y CIIYTH, HAIIPaBIEHHbIE
MO®I[ B Opran MCVY Ha OyMaXHBIX HOCHTENSIX M (WJIK) B DIEKTPOHHOH (opMe, MoIexar
oGs3arenpHON peructpanmu B Oprane MCY.

S. Ilopsinok ocymecTB/IeHHSsI 1eHCTBHIA IPH Nepeaave
aoxymeHToB u3 Oprana MCY B M®I]

5.1. Opran MCY nepenaer (nanpasiseT) B M®I[ noxymeHTBI, SBISIOIIUECS PE3YILTATOM
IIPEJOCTABIEHHS Y CIIlyTH, KypbepcKo# cimyx0o0#t M®LI, a npyu HaluYuKU TEXHUYECKOH BO3MOXKHOCTH
nocpeactsom CMOB. Ilpu ycrmoBum, 4To BhIgauya pe3yjbTata MpeaocTaBieHus Ycayra B MOI]
IIPEYCMOTPEHA a[IMUHACTPATUBHEIM PErJIaMEHTOM IPEIUCTABICHUS Y CIIYTH.

5.2. B ciaydae OTCYTCTBHS TEXHMYECKOW BO3MOXHOCTH OCYINECTBIECHHS B3aUMOIECHCTBHS B

3NIEKTPOHHOHN (opMme, meperaya pe3yibTara MPEAOCTaBlICHHs YCIyrH Ha OyMa)KHOM HOCHTENE OT
Oprana MCYV ocymiecTBiseTcss Ha OCHOBaHUH PeecTpa nepenadn HOKyMEHTOB (B 2-X 3K3EMILIIpPax), B
KOTOPOM OTBETCTBEHHBIH cOTpyaHuK Oprana MCYVY mpocTaBiseT OTMETKY O Tnepeaade IOKYMEHTOB
(momxuOCTH, ®UO, OAIIUCE, 1aTa).

5.3. Cotpynauk MO®ILI[, OTBETCTBEHHBIA 3a TMpPHEM BXOIAIIHX JOKYMEHTOB, INPOBEPSET K
IIPAHAMAET JOKYMEHTBl Ha OyMaXHOM HocuTene 1o PeecTpy, mpoctaisier Ha PeecTpe OTMETKY O
[IpUeEME NOKYMEHTOB ¢ ykazanueM OMO, N0MKHOCTH, TIOITUCH, JaThL.

Omun sx3emiisap Peectpa ¢ otmeTkoit o mpunsTHu Bo3spainaeT B Opran MCY.



6. Ilopsinok ocymecTBaeHus jIeiicTBHIT coTpyaHukom M®I]
TpH BIIAYE 3asIBHTEII0 JOKYMEHTOB, SIBJISIIOIIHXCS Pe3yIbTATOM MpPeX0CTABICHHS
TOCYyAapCTBEHHOH WM MyHUUHNAIBHON yCIyrH

6.1. Mudopmupyer 3zasBuTeNs o mOCTyILIEHUHU JOKYMEHTOB, SIBIISIOLIMXCS DPE3YJILTATOM
npeaocTaBieHus Y emyru, B MOLI mo6eiM U3 crioco6oB: 1o TeleOHy, 110 aIPeCy MEKTPOHHOM MOUTHL,
TIOCPENCTBOM CMC-OIOBELICHHUS, HE TIO3[HEE OJHOTO PaBOYero MHs, CIEAYIOMIEro 3a JHeM HOJIyUeHUS
MOKyMEHTOB 0T Oprana MCY.

6.2. Ilepen Bbimauedl NOKYMEHTA, SBISIONIETOCS PE3yIIBTATOM MpPENOCTaBICHHS Y CIIYTH,
IIPOBEPSICT HAIMYUE JOKYMCHTA, YHOOCTOBEPSIOINETO JIMYHOCTD 3asSBHTEIS KW [IPEICTABUTEIIS
SaABUTCILA, A TAKKE HAJIMINE MOTHOMOYHMI [IPECTABUTENS 3asIBUTENS HA TIOTYUYSHHE JOKYMEHTOB.

6.3. Ilpu mnomydenun pesymprara npenocravienus Yciyru o Oprama MCY B Buie
SJICKTPOHHOTO IOKyMEHTa, noctynuariero B AUC ML no CMOB u conmepskatiero HHPOPMAIIUIO K3
HH(OPMaLMOHHOHN cuctembl Oprana MCY, pacredaTriBaeT JOKYMEHT, MIOATBEPKIAIOIN colepKaHue
SJICKTPOHHOTO IOKYMEHTA, B /IeHb 00palleH s 3aAsIBATEISI 32 PE3yJIBTATOM IPEIOCTABIEH S Yemyru.

B npucyTerBHE 3asiBHTEns  ynocToBepsieT JAOKYMEHT B TIOPSJKE, IIPEIyCMOTPEHHOM
Iocranosnennem Ne 250: cTaBut newars (mrami) M®ILI, 3aBepseT MOAIMUCEIO ¢ e€ PacITH(GPOBKOI.

6.4. Bobitaer sasButemo (ero mnpexcTaBhTemo) Ha OyM&KHOM HOCHTENE [JOKYMEHT,
noarotoneHHbl Opranom MCY 1 SB/stOLIniics pe3yIbTaToM Ipei0CTaBIeHus Yeiryru, noj moamnucek
B COOTBETCTBYIOILIEM XKypHAJIC BbINaun U (uiu) B Pacrircke, nenaer 8 AC M®L] OTMETKY O BBIJAUe.

6.5. Ilo ucreyenwn 30 nmHEHt ¢ marTel mocTymneHnss B M®L[ 10oKyMEHTOB Ha OyMa)KHBIX
Hocutenax u3 Oprana MCY, M®L[ sosspamaer B opran MCY HEBOCTPEOOBAHHBIE 3aSBUTEISIMU
TOKYMEHTBI Ha OyMaXXHBIX HOCHTENIX 0 PeecTpy mepemaHHbIX moxymentoB (IIpunoxkenme Ne 1 k
HacTosmeMy Ilopsiky).

6.6. JlokymenTel, mosyuennsie ot Oprana MCVY B 9NEKTPOHHOM BHIe mocpeactsom CMDBB,
HepacreyaTanHble 1 HEBOCTPeOOBAHHEBIE 3asBUTEISAME, apXUBUPYIOTCs B AUC M®IJ oTBeTCTBEHHBIM
38 laHHY¥O Hponenypy corpyanukom M®LL no ncreuenun 30 KaseHAAPHBIX IHEH ¢ XATHI HOCTYIIEHAS
JOKYMEHTOB B 3JIEKTPOHHOM BHJe u3 Oprana MCY. »

6.7. Jlanbuelimee moNydeHHe MOKYMEHTOB 3asBHTENEM OCYIIECTBIIAETCS HEMOCPEACTBEHHO B
Oprane MCYV.

AIMAHHCTPALHS FOPOICKOr0 OKPyra I'ocynapcTeennoe 6ro/KeTHOE yupexKIeHHE
CemenoBcknii Huskeropoackoii o6macru Hu:xeropoackoii o6actu
«YTOTHOMOYEeHH bIi

MHOTO()YHKIHOHAJIbHbBIA HEHTP
NpeJ0CTABJIEHHS] TOCYIAPCTBEHHBIX H
MYHHIHNAJBHBIX YCJIYT HA TEPPHTOPHH
o Huxeropoackoii o6iacrny»
['naBa MECTHOL'O-CaMOy IpaBeHHs :
TOPOACKOTO OKpyIa“CeMeHOBCKHMil JlupekTop
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